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Introduction

Content Intentions

This manual is intended to be used by Administrators and Advisors at Wake Forest
University. Some of the information and instructions below are similar, if not the same,
for all users across the university; however, some of the features and functions are
specifically for Administrators and Advisors. Even so, a handful of these features and
functions are not available among these members. Therefore, it is advised that users
find and use their designated manual according to their position at the university. The
other manuals and additional information are listed on the DegreeWorks page:
http://reqistrar.wfu.edu/degreeworks

What is DegreeWorks?

DegreeWorks is the system of record used to monitor a student’s progress toward his
or her degree. DegreeWorks will accurately map each student’s progress toward the
selected degree, major, minor, concentration, and/or certificate.

DegreeWorks will replace the Degree Evaluation function provided in students' WIN
accounts to view students’ audits. DegreeWorks is similar to Degree Evaluation.
However, DegreeWorks will provide an easy-to-read worksheet that will help the student
see what courses and requirements he or she will still need to complete. In addition,
DegreeWorks will present more functions and options for a student to accurately view
his or her progress towards his or her program degree, major, minor, concentration,
and/or certificate.

What are the Functions provided in DegreeWorks?
Administrators, Advisors and Students will be able to:

o View the academic requirements for the students' major(s) & minor(s)

« Learn the academic requirements for the students' degree program(s) and see
how all completed courses apply to degree requirements

« ldentify courses needed to complete their program(s)

o View their cumulative grade-point-average (GPA)

« View transfer credit hours earned

e Calculate a GPA based on their performance for the term

e Create What-If (e.g. "What-If" the student wants to change his or her major)
audits/evaluation based on current class history

« Estimate how many semesters it will take to graduate

NOTES: If you notice an apparent inaccuracy in a student's audit, you must
communicate to the DegreeWorks administrator (degree@wfu.edu).
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The purpose of DegreeWorks is to assist and facilitate academic advising and track a
student's progress towards his or her degree program(s) and requirements. It is not
intended to replace face-to-face academic advising sessions.

DegreeWorks is not an official academic transcript; it is an official system of records.

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu Page | 5



mailto:degree@wfu.edu

Wake Forest University | DegreeWorks | Training User Guide | Registrar and OAA

DeqgreeWorks Features & Functions

Definitions & Descriptions by Sections

DegreeWorks TABs

This tab will display the student’s degree checklist and will offer

Worksheets most features and functions in DegreeWorks. Users will spend
(Default Tab) most of their time on this page to access information on progress
(pg. 22) towards a degree, view History Reports, generate What-If
scenarios, and Look Ahead possibilities.
This tab will give administrators and advisors the option to view
Notes and create.notes regardi_ng the student’s audit. Keep in .mind that
(Pg. 47) students will be able to view these notes and all users will NOT be
' able to change them. If users need to change, modify, or delete a
note, please email degree@wfu.edu.
This tab will show all the exceptions applied to the student’s
Exceptions degree by except?on types. These _except_ions are monitored_and
(ng. 52) altered by the Office of the University Registrar. Please email

degree@wfu.edu for any questions or concerns regarding an
exception or multiple exceptions.

GPA Calculator

This tab will provide different options to calculate GPA based on

(pg. 53) the criteria the student or advisor enters.
Admin This tab will be used by the Office of the University Registrar. Itis
(ng. 56) essentially a report of DegreeWorks usage by all users that are

able to access the student or students’ accounts.

Degree Checklist Viewing Format

Student View
(Default View)

(pg. 23)

Provides general information about the student's complete and
incomplete requirements, in progress and pre-registered courses,
grouped into logical sections/blocks.

Registrar Report
(pg. 24)

Displays the same information as the Student View, is used
primarily by the Office of the University Registrar.

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu
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Graduatllon Displays a quick checklist of all classes (less detail than the
Checkilist . , )
student view) on the student’s audit.
(pg. 24)
Reglstra.tlon Shows only the student’s unfulfilled requirements that are "Still
Checklist . .
Needed" on the checklist.
(pg. 25)
Diagnostic Displays the percent completion of each block category. This view
Report . : . . :
is used by the Office of the University Registrar.
(pg. 26)
Student Data
Report Contains all the codes associated to the student in Banner.
(Pg. 26)

Worksheets Buttons

If users want to view a different format of audit, select the option

View from the degree format drop-down menu and click the View
(Pg. 22) button.
Save as PDF | This button will allow users to either save or print the audit while
(pg. 22) retaining the formatting.
Refresh Bring in new data into DegreeWorks from Banner. This is
(g. 22) important if a student is waiting for a change to be made to their

degree audit.

Class History
(pg. 22)

Provides a listing of all of the courses taken by the student, with
grades and credits, grouped by the term taken. It will look similar
to an academic transcript, but it is NOT an official transcript.

Worksheets Features

History
(pg. 35)

Users can search and look at old audits by selecting a Format
view and a Historic Report date.
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What If
(pg. 38)

Allows users to process speculative degree audits for a student
using their current class history if a student wants to change their
major, minor and etc.

What If History

The What-If History allows users to access previous What-If audits
after they have been executed. When a previous audit is pulled,

(pg. 42) the What-If History will display of Worksheet checklist page.
Look Ahead Displays an audit after users enter in projected courses for the
(pg. 45) following semester(s). The audit will show how the projected

courses will be applied to the audit.

GPA Calculator Features

Graduation
Calculator

(pg. 53)

Use the graduation calculator to determine the average grade
required to reach a desired graduation GPA.

Term Calculator

Use the term calculator to determine the semester GPA based on

(pg. 54) courses and anticipated grades.

Advice Use the advise calculator to determine the grade and number of
Calculator di i ed h the desired

(pg. 55) credits still required to reach the desired GPA.

Definitions & Descriptions by Alphabetical Order

This tab will be used by the Office of the University Registrar. It is

(Adrr:slg) essentially a report of DegreeWorks usage by all users that are
Pg. able to access the student or students’ accounts.
Advice : .
Use the advise calculator to determine the grade and number of
Calculator . . ) :
(pg. 55) credits still required to reach the desired GPA.

Class History
(pg. 22)

Provides a listing of all of the courses taken by the student, with
grades and credits, grouped by the term taken. It will look similar
to an academic transcript, but it is NOT an official transcript.
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DISghOStIC Displays the percent completion of each block category. This view
eport . . . . :
is used by the Office of the University Registrar.
(pg. 26)
This tab will show all the exceptions applied to the student’s
Excentions degree by exception types. These exceptions are monitored and
(ng p52) altered by the Office of the University Registrar. Please email

degree@wfu.edu for any questions or concerns regarding an
exception or multiple exceptions.

GPA Calculator | This tab will provide different options to calculate GPA base on the

(pg. 53) criteria the student or advisor enters.

%ﬁgﬂﬂg? Use the graduation calculator to determine the average grade
(pg. 53) required to reach a desired graduation GPA.

Géﬁglé;ti'stn Displays a quick checklist of all classes (less detail than the
(pg. 24) student view) on the student’s audit.
History Users can search and look at old audits by selecting a Format
(pg. 35) view and a Historic Report date.

Displays an audit after users enter in projected courses for the
Look Ahead ; N .
(pg. 45) following semester(s). The audit will show how the projected
courses will be applied to the audit.

This tab will give administrators and advisors the option to view
Notes and create_notes regardi_ng the student’s audit. Keep in .mind that
(0g. 47) students will be able to view these notes and all users will NOT be
able to change them. If users need to change, modify, or delete a
note, please email degree@wfu.edu.

Bring in new data into DegreeWorks from Banner. This is
important if a student is waiting for a change to be made to their
degree audit.

Refresh
(Pg. 22)

Registrar Report | Displays the same information as the Student View, is used
(pg. 24) primarily by the Office of the University Registrar.
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Registration

Shows only the student’s unfulfilled requirements that are "Still

Checklist Needed" on the checklist.
(pg. 25)
Save as PDF | This button will allow users to either save or print the audit while
(pg. 22) retaining the formatting.
Student Data
Report Contains all the codes associated to the student in Banner.
(pg. 26)
Student View Provides general information about the student's complete and
(Default View) | incomplete requirements, in progress and pre-registered courses,
(pg. 23) grouped into logical sections/blocks.

Term Calculator

Use the term calculator to determine the semester GPA based on

(pg. 54) courses and anticipated grades.

View If users want to view a different format of audit, select the option
(Pg. 22) from the degree format drop-down menu and click the View

P9 button.
What If Allows users to process speculative degree audits for a student
(ng. 38) using their current class history if a student wants to change their

major, minor and etc.

What If History

The What-If History allows users to access previous What-If audits
after they have been executed. When a previous audit is pulled,

.42 : v .
(Pg. 42) the What-If History will display of Worksheet checklist page.
This tab will display the student’s degree checklist and will offer
Worksheets most features and functions in DegreeWorks. Users will spend
(Default Tab) most of their time on this page to access information on progress
(pg. 22) towards a degree, view History Reports, generate What-If

scenarios, and Look Ahead possibilities.
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Access to DegreeWorks

Log-In

1. Goto
http://win.wfu.edu
and log-in to your
WIN account.

Ko Ones
Wake Information Network

e dpret e
werat Tha s
o gt
e

Nake Fores 1Vers]

Wake Information Network

D — Phishing

Announ

PR
Us
vie
dir
sC
po
be

2. Click on Virtual
Campus in the
upper right-hand
corner.
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3. Scroll down and
click on
DegreeWorks.

4. Select the current
semester Term if
asked and click
Submit.

You will automatically
access the
DegreeWorks
homepage or a
student’s audit
among the students
in your advisee

group.
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Wake Information Network

Search far: in: |WIN Site Search
Today Personal InfoCentral WE@Wwork VirtualCampus Directories WIN Tools

VirtualCampus

Selection Criteria
* Change Term
® Select a CRN
* Selectan [D

Your Student Records
® Academic Transcript
o CQronmentverification
* Request Printed/Official Transcript
® View Status of Transcript Request o
Student Information
* View Student Address and Phone
® View Student Email

lew Student Information
« View Student Info with Facebook
* View Student Schedule

Select Term

Select the Term for processing then press the Submit Term button

Select a Term: Fall 2015 M

Back to WIN FAQ | Lo
Find Student 1D LU Name L] Degree Major Classification  Last Audit Last Refresh X
'S 2N ©

Worksheets | | Notes | | Exceptions | | GPA Calc | | Admin
is the system of t s toward his/her degree.
° degree, major, minor,
nd certificat d-“hemvsduedmm:wwmdateakawwnlm
time.
* If you approve an you must nonfv

fou can expect an authorized change
to be applied pmml'mi bv your Dewecwoﬂs administrator. Once awlled. 'you and your student will see the

* If you notice an lwammlmoanqlnammmsammmmmmb&mmmﬁmmm

Copyright 1995 - 2014 Elucan Company L.P. and its affiiates.

Back to WIN FAQ Print
Find StudentID M 4 Name L] Degree Major Classif Last Audit Last Refresh @ o
@&l |os000000 Johnson, Jane Michelle v BA M ‘An History |semor ‘Tcday ‘Today at9:15 am -
Worksheets | | Notes | | Exceptions | | GPA calc | | admin
Worksheets Format: y
> Student View v View SaveasPDF | Process New Class History
Save Save this audit with this new description
Legend
Complete DegreeWorks
B complte Student View ADOODE4M as of 08/17/2015 at 00:07
for classesin- Student Johnson, Jane Michelle Level Undergraduate
progress
0] 06000000 ree Bachelor of Arts
B Nearly Complete 0eg
sce Advisor Gender F College School of Arts & Sciences
Not Complete . Art History
a ompl Classification Senior Majors Fictory
(T)  Transfer Class |
ONeill, Morna E .
Advisors b Minor
S Lemer, Jeffrey D
number Cumulative GPA 3800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16
Catalog Year: 2012-2013 Hours Required:
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Toolbars

(The toolbar features/functions will vary from user to user.)

Navigation Toolbar

‘ Back to WIN FAQ Print
Back to WIN This will go back to WIN.
FAQ This will directly go to a FAQ webpage.
Print This will allow the user to print the current page.

Audit Toolbar

Find StudentID M 4

Name [ Degree Major Classification | Last Audit Last Refresh @

M| M

Find

Unless student ID is known, the find button will be used to search
for student(s).

Student ID

Here, users can enter a student’s Banner ID and bring up their
audit.

Name

Student’s name will be displayed here. If multiple students are
selected, the drop-down will display all the students selected.
Users can jump from audit to audit by clicking on the arrows
above (14 4 Name P M)

Degree

Current student’s degree will be displayed here, unless the
student has not yet declare his or her major (College Only). The
drop-down can be used to switch between primary and secondary
degrees if applicable.

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu
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Major

Student’s current and first major will be displayed here.

Classification

Student’s classification will be displayed here (Freshman,
Sophomore, Junior, Senior and etc.)

Last Audit

Displays the last date an audit was performed for the current
student within DegreeWorks

Last Refresh

Displays the last date and time the audit was refreshed from the
Banner system.

Refresh

©

Bring in new data into DegreeWorks from Banner. This is
important if a student is waiting for a change to be made to their
degree audit.

Notes

This will direct users to the Notes tab. Notes will give users,
including administrators and advisors, the option to view and
create notes regarding the student’s audit. Keep in mind that
students will be able to view these notes and all users will NOT be
able to change them. If users need to change, modify, or delete a
note, please email degree@wfu.edu.
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Page | 14


mailto:degree@wfu.edu
mailto:degree@wfu.edu

Wake Forest University | DegreeWorks | Training User Guide | Registrar and OAA

Search for Student(s) by Using Find

Search by ID Numbers

(Administrators Only)

If the student’s ID number is known, enter in that ID number any time in the Student ID
field on the homepage and/or in the Find Students search page.

By Student ID

Enter Student ID
Number and
press the Enter
key on the
keyboard.

OR

Enter in Student
ID number. Click
on Search and
the student’s
name should
appear on the
bottom of the
page. Click OK at
the bottom of the
search page if
you want to view
this student’s
audit.

[

Find Ftudent I I Name Degree Major Classification | Last Audit Last Refresh @ _
ol | i
By Find Students
Find ttudent ID A Name [ Degree Maijor Classification | Last Audit Last Refresh @ "
& | | B 5
Find -
Find Students |stude"tm |Last Name
Degree Major
|AII Degree Codes V| |AII Major Codes V|
Classification Minor
|AII Classification Codes V| |AII Minor Codes V|
Concentration
| All Concentration Codes V|
Program
|AII Program Codes V|
Chosen Repeatable Search Criteria
Remaove

< Search ’ Clear

Student ID Name

Degree  Major

Student Search: Enter your criteria and dick "Search” to find students.

Classification

< oK >Cancai Check All | Uncheck All
NS
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Search by Name

To search for a student by his or her name, enter in the student’s name in the Find
Students search page.

Notes:

e The First and Last Name fields are not case sensitive.

e Typing in the first letters of a first or last name will produce a list of all names starting
with those letters.

e Wild cards (@) can be used in any of these fields. Entering “@west@” in the Last
Name field will produce a list of all students whose last names contain the letters

"WEST".

Enter in student’s
First, Last Name

or “wild card”
name. Click on

Search and the
student’s or
students’ names
should appear on
the bottom of the

page.

If you are searching
for a student, make
sure the student’s
name is on the (
bottom of the page
and click OK to

view the audit.

If you are searching
for more than one
student, check/
uncheck the
desired student(s)
and click OK to

Find $tudentID 14 4 Name b H Degree Major Classification | Last Audit Last Refresh "
o | M g @
Find | = 1p s Bl a[=] g} ec] StudentID | First Name Last Name
’7

Degree Major
|AII Degree Codes V| |.C\II Major Codes V|
Classification Minor
|AII Classification Codes V| |.C\II Minor Codes V|

Concentration

|.QII Concentration Codes V|

Program

Search > Clear

Student ID

view the(ir) audit(s). (

OK >Canc.el
N

| All Program Codes

Chosen Repeatable Search Criteria

Remaove

Name Degree  Major

Student Search: Enter your criteria and dlick "Search” to find students.

Classification

Check All Uncheck All

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu
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Search by Degree Program, Major, Minors, Concentrations & Certificates

To search for a student or students by their Degree Program, Major, Minors,
Concentrations or Certificates, choose all options that applies in the Find Students

search page.

Choose all criteria
options that applies.
Click on Search and
the student’s or
students’ names
should appear on
the bottom of the

page.

If you are searching
for a student, make
sure the student’s
name is on the
bottom of the page
and click OK to view
the audit.

If you are searching
for more than one
student, check/
uncheck the desired
student(s) and click
OK to view the(ir)
audit(s).

Find §tudentID M 4 Name L Degree Major Classification | Last Audit Last Refresh @
- I

& | |

\

EEI Fil'ld Students |Student D |ﬁr5t Name |Last Name

Degree Major
|AII Degree Codes V| |AII Major Codes V|
[~ Classification Minor

|AII Classification Codes V| |AII Minor Codes V|
Concentration
|AII Concentration Codes V|
Program
|AII Program Codes V|

Chosen Repeatable Search Citaga,

Remove
( Search Clear

Student Search: Enter your criteria and dlick "Search” to find students.

Student ID Name Degree  Major Classification

</(;(>Canced Check All  Uncheck All
\v
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Execute the Search Functions

Once all the option(s) in the Find Students search page is selected, click on the
Search button to search for the student(s). All the student(s) that fall under this (these)
category(ies) will fall at the bottom of the search page.

‘@ Clear

‘ Find Students |Student 1D |ﬁrst Name |Last Name
Degree Major
|_Bachelor of Arts V| |ﬁ|l Major Codes V|
Classification Minor
|AII Classification Codes V| |AII Minor Codes V|
Concentration
| All Concentration Codes Vl
Program
|AII Program Codes Vl

Chosen Repeatable Search Criteria

) MELJOR: Art History

Remaove

| Students Found: 24

~
D Name & Degree Major Classification
06000000 All, Kim Emily BA Art History Senior
06300000 Barie, Abigail Elizabeth BA Communication Senior
W
M na4nnnnn Collins. Taime Callan RA Art Histore Tunior
OK Cancel Check All Uncheck All
Select the student or students by using the check boxes on the left-hand column or
Check All and Uncheck All options. Click OK to execute the search and to view the
audit(s).
Students Found: 24 -
1D Name & Degree Major Classification
06000000 All, Kim Emily BA Art History Senior
06300000 Barie, Abigail Elizabeth BA Communication Senior
v
na4NNONN Collins. Taime Callan RA Art Historv Tung
( OK )Cancel Check All =~ Uncheck All
N e ——
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By clicking OK, DegreeWorks will direct you to the first student’s audit in alphabetical
order according to the list of students you have selected in the Find Students search
page. To navigate from one student’s audit to another, use the arrows on top of the

name or the drop-down menu on the audit toolbar.

Find StudentID |

Name [

Classification | Last Audit

ad | |

Degree Major
i

Last Refresh @ ¥

If you want to remove a search criteria option, highlight one of the criteria and click
Remove. If you want to clear all criteria or start a new search, click Clear.

Student ID  First Name Last Name
Degree Major
|Bachelor of Arts V| | All Major Codes V|
Classification Minor
|AII Classification Codes V| |AII Minor Codes V|
Concentration
| All Concentration Codes Vl
Program
[All Program Codes v
Chosen Repeatable Search Criteria
—l MARJOR: Art Histor
Remove
Search
1
Students Found: 24
D Name & Degree Major Classification
06000000 All, Kim Emily BA Art History Senior
06300000 Barie, Abigail Elizabeth BA Communication Senior
W ne4nnnnn Collins. Jaime Callan RA art Historv Tunior
0K Cancel Check All Uncheck All
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Page | 19


mailto:degree@wfu.edu

Wake Forest University | DegreeWorks | Training User Guide | Registrar and OAA

Common Search Errors

The university will only allow you to search no more than 800 students at a time. If you
get this error, please go back to the Find Student search page and specify/refine your
search.

i .

Message from webpage | 2

There are serious performance ramifications inherent in searching and

I % leading more records into this page than the University has allowed, We
have ocnly allowed that a maximum of 800 be loaded and your search
has resulted in finding owver that number (1342}, We will, of course, load
these 800 records but recornmend narrowing your search and trying
again.

l e g

Only valid combinations of criteria options will produce results. If you get a No Students
Found error, please go back to the Find Student search page and edit your search.

i '

| Message from webpage 2 _)F

I L Ma students found
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Search for Student(s) by Using Name

(For Administrators and Advisors)

Administrators and Advisors can search for student(s)/advisee through the Name drop-
down menu. This drop-down menu is located on the audit toolbar.

FAQ
Find StudentID] M 4 Name (L] Classlflcatlon Last Audit Last Refresh @ ]
06000000 Johnson, Jane Michelle ¥ _ Art H\story Semar |Tc>day |Today at9:15am -

Worksheets Calc Admin
Worksheets ~ p Format:

View Save as PDF Process New Class History

Save Save this audit with this new description

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

Print

Legend
Complete DegreeWorks
E complete Student View A0000E4M as of 08/17/2015 at 00:07
e Student Johnson, Jane Michelle Level Undergraduate
progress
D 06000000 Degree Bachelor of Arts
E  Nearly Complete
- see Advisor Gender F College School of Arts & Sciences
[0 Not Complete ificati " Art History
Classification Senior Majors History
(T) Transfer Class §
. O'Neill, Morna E
Advisors . Minor
R Lemer, Jeffrey D
number Cumulative GPA 33800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

At any time, users can
click on the drop down
menu to select another

— Backto WIN
Flnd StudentID | M 4 Name [
|UEUUUUUU |J0hnson,Jane Michelle |

student from a list of |
students to view their

Degree Major
BA ¥ | |Art Histor

audit.
Worksheets Notes Exceptions GPA Calc Admin
Worksheets ) Format: 7

OR | Student View v View Save as P

Use the arrow above the
drop down menu to search
for the student.

Back to WIN

and StudentID M o Name b M
06000000 Johnson, Jane Michelle ¥

Miller. Thomas James
Worksheets B Pearson, William Ray
Worksheets Roberts, Julia Eda
Thomas, Reily Ann
Williams, Emily

T

p Calc Admin

View Save g

Studant

Student View AD000E4M as of 08/17/2015 at 00

lnhnsan lana Mirhe
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Worksheets

What is Worksheets?

This tab will display the student’s audit. It will show the degree checklist and will offer
most features and functions in DegreeWorks. Users will spend most of their time on
this page to access information on progress towards a degree, view History Reports,
generate What-If scenarios, and Look Ahead possibilities.

Back to WIN FAQ Print

Find StudentiD M 4 Name L] Degree lajor Classification | Last Audit Last Refresh @ o
= 000 | Johnson, Jane Michelle | | BA v [art History Senior [Today [Today at9:15 am v

Worksheets Notes Exceptions GPA Calc Admin
Worksheets J » Format:

View Save as PDE Process New Class History

Save Save this audit with this new description

Legend
Complete DegreeWorks
S
for classesin- Student Johnson, Jane Michelle Level Undergraduate
progress
B Mearly Complete 10 06000000 Degree Bachelar of Arts
- see Advisor Gender F College School of Arts & Sciences
] NotComplete Classification Senior Majors e
(T) Transfer Class :
@ haycourse Advisors Ee’\r‘:tla‘r‘: J";%r[l‘: E Minor
number Cumulative GPA 3.800 ‘Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

Catalog Year: 2012-2013 Hours Required: 120

GPA: 3800 Hours Applied: 113
Minimum 2.0 Cumulative GPA
60 Hours in Residence at WFU
O Minimum Hours Required to Complete Degree Still Needed:  You have 113 total hours (including in-progress); a total of 120 hours is required
Catalog Year: 2012-2013
GPA:  3.300
BASIC REQUIREMENTS A
Copyright 1995 - 2014 Ell Company LP. and its affiliates.

¥ Core: Basic Requirements (2012-2013)

Worksheets Buttons

Format:
| Student View

- View Save as PDF Process New Class History

If users want to view a different format of audit, select the option
View from the degree format drop-down menu and click the View
button.

This button will allow users to either save or print the audit while

Save as PDF retaining the formatting.
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This button will run a new audit and apply the information that was

Process New
recently refreshed.

Provides a listing of all of the courses taken by the student, with
grades and credits, grouped by the term taken. It will look similar
to an academic transcript, but it is NOT an official transcript.

Class History

Format Types

Student View

The Student View is the default worksheet format type. It provides general information
about the student's complete and incomplete requirements, in progress and pre-
registered courses, grouped into logical sections/blocks.

W’V Print
® -

Find StudentID 4 4 Name Degree Classification | Last Audit Last Refresh

ajor
v ‘Art History

@] |os000000 | Johnson, Jane M\chal\a | [Ba Senior Today [Today at 11:02 am
Worksheets Notes Exceptions GPA calc Admin
Worksheets ) View Save as PDF Process New Class History

W Bachelor of Arts

Minimum 2.0 Cumulative GPA

60 Hours in Residence at WFU

[ Minimum Hours Required to Complete Degree
¥ Core: Basic Requirements (2012-2013)

BASIC REQUIREMENTS

Select HES 101 or HES 112 HES 101 Exercise for Health

W Core: Divisional Requirements (2012-2013)

[ DIVISION L. THE HUMANITIES: HISTORY, RELIGION, PHILOSOPHY

[ Select 2 Courses from Different Departments EEL }El Intloduct\on m Rehgmn

Catalog Year:
GPA:

A

Save Save this audit with this new description
Legend
e DegreeWorks
(omplttz Student View  ADOOOEIL as of 08/17/2015 at 00:18
pwgrﬁs Student Johnsen, Jane Michelle Level Undergraduate
eerly Complese | 2 06000000 Degree Bachelor of Atts
= - see Advisor Gender F College School of Arts & Sciences
] Mot Complete Classification Senior Majors et
(T) Transfer Class !
_ O'Neill, Moma E .
o amycouse Advisors Ltno e Minor
Lok Cumulative GPA 3800 Concentration No Concentration Listed |
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

20122013 Hours Required:

3.800

Still Needed:  You have 113 total hours (including in-progress); a total of 120 hours is required

Select One 200-Level Language Course FRH 212 Exp French & Francophone World B 3 Spring 2014
Select First Year Seminar FYS 100 National Identity Formation: A 3 Fall 2012

. 5 ENG 111 Writing Seminar AP 4 Summer II 20
SSedpntgSe satisfied by ENGL11 - Writing Seminar - Advanced Placement Credit
Select HES 100 HES 100 Lifestyles and Health A Spring 2013

3

120
Hours Applied: 59

Catalog Year: 2012-2013
GPA:  3.625

Fall 2014

Catalog Year: 2012-2013
GPA: 3.667

FaH 2012

Copyright 1995 - 2014 Ellucian Company LP. and its affllistes.
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Registrar Report

The Registrar Report format will be used primarily by the Office of the University
Registrar. Displays the same information as the Student View with additional details
from Scribe, DegreeWork’s coding tools. This view may be helpful for other users
outside of the Office of the University Registrar if users understand the coding
language.

Back to WIN FAQ Print
Find StudentID 4 4 Name [ Degree Major Classification | Last Audit Last Refresh @ o
€= 06000000 [ Johnson, Jane Michelle ¥ BA | [art History Senior [Today [Today at 11:02 am
Worksheets Notes Exceptions GPA Calc Admin

Worksheets ) R 7
| Reqistrar Report v View Save as PDF Process New Class History

Save Save this audit with this new description
Legend

Compleie DegreeWorks
Complete Registrar Report  ADO0OE4M as of 08/17/2015 at 00:07
:;:);z?i"' Student Johnson, Jane Michelle Level Undergraduate
T D 06000000 Degree Bachelar of Arts
=] rly Compl
- see Advisor Gender F College School of Arts & Sciences
[  NotcComplete ificati ; - Art History
Classification Senior Majors History
(T)  Transfer Class y
3 O'Neill, Morna E .
@ hapcourse Advisors Lerner, Jeffrey D Minor
number Cumulative GPA 3.800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

Catalog Year: 2012-2013 Hours Required: 120

GPA:  3.800 Hours Applied: 113

Minimum 2.0 Cumulative GPA
60 Hours in Residence at WFU
O Minimum Hours Required to Complete Degree still Neaded:  You have 113 total hours (including in-prograss); a total of 120 hours is requirad

MINGPA 2
MinCredits 60 in @ @ (With DWRESIDENT =Y )
MaxCredits 60 in @ @ (With DWTRANSFER = Y )
MaxCredits 30 in @ @ (With DWTRANSFER = ¥ ANDDWTERM > 201280 AND)
MaxCredits 12 in  MUS 111:121, 128, 129, DCE 128, HES 1@
120 Hours
Blocks incdluded in this block
Core: Basic Requirements (2012-2013)
Core: Divisional Requirements (2012-2013)

Block Qualifiers:

Cultural Diversity Requirement 12-13

12-13
Art History Major (2011-2014)
History Major 13-15
Catalog Year: 2012-2013
¥ Core: Basic Requirements (2012-2013) = G: o

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

Graduation Checklist

The Graduation Checklist format displays a quick checklist of all classes (less detail
than the student view) on the student’s audit. It displays the same filled and unfilled
requirements as the Student View without displaying the grades, credits or terms.
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Back to WIN - ®e e
Find StudentID M 4 Name P H Degree Major Classification | Last Audit Last Refresh @ o
[06000000 | Johnson, Jane Michelle v | | [Ba v | [art History Senior [Today [Today at 11:02 am =
Worksheets Notes Exceptions GPA Calc Admin

ket o crecss +] VW saveaseDE | process ow Class History

Save Save this audit with this new description
Legend X
Complete DegreeWorks
Complete : Graduation Checklist A0000E4M as of 08/17/2015 at 00:07
for classesin- Student Johnson, Jane Michelle Level Undergraduate
progress
I 06000000 Degree Bachelor of Arts
Nearly Complete
- i Gender F College School of Arts & Sciences
Not Complete i " Art History
p Classification Senior Majors History
(T) Transfer Class. §
Advisors Eel;ﬂrll ;:I%ma IE] Minor
@  Anycourse =S
number Cumulative GPA 3.800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation |
Admit Term 201280 Expected Grad Date 16-MAY-16

Catalog Year: 20122013 Hours Required: 120

B Bachelor of Arts GPA:  3.800 Hours Applied: 113

Minimum 2.0 Cumulative GPA
60 Hours in Residence at WFU
[ Minimum Hours Required to Complete Degree Still Needed:  You have 113 total hours (including in-progress); a total of 120 hours is reguired

Blocks included in this block
Core: Basic Requirements (2012-2013)
Core: Divisional Requirements (2012-2013)
Cultural Diversity Requirement 12-13

itati i i 12-13

Art History Major (2011-2014)
History Major 13-15
Catalog Year: 20122013

¥ Core: Basic Requirements (2012-2013) GPA: 3.625

Select One 200-Level Language Course FRH 212
0

Copyright 1995 - 2014 Ellucian

Registration Checkilist

The Registration Checklist shows only the unfulfilled requirements that are "Still
Needed" on the checklist. It does not provide any detailed explanations of requirements
that may be found in the Student View.

| Back to WIN | FAQ | Print

Find StudentID 4 4 Name L) Degree Major Classification | Last Audit Last Refresh @ o
[06000000 | Johnson, Jane Michelle v | | [Ba v | [art History Senior [Today [Today at 11:02 am C

Worksheets Notes Exceptions GPA Calc Admin

Worksheets ) s .

I Registration Checklist ¥ | view  saeaseor | Processnew Class Histo
DegreeWorks |
Bachelor of Arts Catalog Year: 2012-2013
Legend

Complete ments (2012-2013)
E  complete except

:,"r:_;"‘"“m " ivisional Requirements (2012-2013)
Nearly Complete  Still Nesded: in
e
Not Complete ¥ Cultural Diversity Req ment 12-13
(1) Transfer Class = Quantitative Reasoning Requirement 12-13 EEEnETs AR
®  Anycourse GPA:  0.000
number 20132014 Hours Requ

B Art History Major (2011-2014) 3.737 Hours Applied:

Still Needed: 1 Class in ART 11@ or 120 or 21@ or 22@ or 239* or 290 or 295
Still Needed: 1 Class in ART 240 or 241 or 244 or 245 or 246 or 249 or 250 or 252 or 253 or 254 or 266 or 3964 or 3968
Still Needed:  One NonCourse PORTFOLIO

Catalog Year: 2013-2014 Hours Requi -

History Major 13-15
= GPA: 3.727 Hours Applied:

Copyright 1995 - 2014 Ellucian Company LP. and its affiliates.

Page | 25


mailto:degree@wfu.edu

Wake Forest University | DegreeWorks | Training User Guide | Registrar and OAA

Diagnostics Report

The Diagnostics Report will be used by the Office of the University Registrar. It will
display the percent completion of each block category. This view is very hard to read;
therefore, it is suggested that users use other viewing formats.

Back to WIN FAQ Print
Find StudentID 4 4 Name L] Degree Maj Classlflcatlon Last Audit Last Refresh @ o
agl \nsnnmnnn | Johnson, Jane Michelle v ‘ Ar’t Hls.tary Senlor ‘Taday |Todav at 11:02 am =
Worksheets Notes Exceptions GPA calc Admin
worksheets Format

I View Save as PDF Process New Class History
Diagnostics Report |

= Student 06000000
G Audit ADODOE4M
Date/Time 08/17/2015 at 00:07
z’r"c“’m‘:fwt Degree Works Release 4.1.4
progress dap14hnd.c#35
Version ix uditor_Service_Pack_1]
Nearly Complete Percent Done 92%
- see Advisor
Degree Works calculated GPA 3.800
O ot complete Student System GPA 3.800
e e e e e o |
(T) Transfer Class Classes Credits
Block Title Block ID Type = Value - Applll!d Apphed
@ Any course
number [ Bachelor of Arts 92% RAODOD02 DEGREE = BA
Secondary tags: (school=UG)
Core: Basic Requirements (2012-2013) 100% RADDOS64  OTHER = BASICREQ 3625 5 12
Secondary tags: (school=UG)
[J Core: Divisional Requirements (2012-2013) 97% RAQDOS65 OTHER = CORE 3667 7 2
Secondary tags: (school=UG)
Cultural Diversity Requirement 12-13 100% RADO0S6T OTHER = CD 0 i 3
Secondary tags: (school=UG)
Quantitative Reasoning Requirement 12-13 0% RAD00569 OTHER = OR 0 o 0
Secondary tags: (school=UG)
L' Art History Major {2011-2014) 0% RAODOS0S  MAJOR = ARTH 3937 8 2%
Secondary tags: (school=UG)
History Major 13-15 96% RAGDOITT  MAJOR = HST 3927 9 28

Secondary tags: (school=UG)

Class Information section

ANT 114, ART 103, ART 105, ART 111, ART 203, ART 259, ART 273, ART 252, ART 286, ART 394, ART 396M, ENG 111, ENG 175, FYS 100, HES 100, HES 101, HST 102, HST 103, HST 230, HST 255,
HST 310, HST 358, HST 367, HST 388, HST 390, HST 395, LAT 111, LAT 112, LAT 153, LAT 211, MTH 112, MUS 113, MUS 113, MUS 113, MUS 113, MUS 113, MUS 113, PHY 109, PSY 151, REL 101
S0C 1565

Section Links
Fall-Through'2 / Overthe-limit® / Insufficient® / In-progress® / Degree information / Exceptions? / Block Sharing / Class Chronology / Flags / Appendices

mBachelor of Arts -z
RAQ0DD02: DEGREE = BA [Classes applied: 41 (Credits applied: 113

MinGPA2  Qualifier original fits: HES 100; HES 101; MUS 113; MUS 113 MUS 113; MUS 113; MUS 113; MUS 113
Label=Minimum 2.0 Cumulative GPA

MinCredits 60 in @ @ (With DWRESIDENT =Y ) Qualifier original fits: ANT 114; ART 103; ART 105; ART 111; ART 203; ART 259; ART 273; ART 282; ART 266; ART 384; ART 396M; ENG 175; FY'S 100; HES 100;
N1 HET N2 HET 790 HET IEE- HET 247 HET 68 HET 287 HET 288 HET 20N HET 206~ | AT 1141 AT 1191 AT 1621 AT 211 IS 112 M1 IS 112 LIS 119 MIIS 112 0011€ 112 be11S 112] DHV ang’ 881 101

4 3

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

Student Data Report

The Student Data Report is will be used by the Office of the University Registrar. It
contains all the codes associated to the student in Banner. This will not be useful for
analyzing audits or advising. It will not be useful outside of the Office of the University
Registrar.
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Student Header Information

Back to WIN FAQ Print
Find StudentID M 4 Name (L] Degree Major Classification | Last Audit Last Refresh @ o
@zl \nsnnnnnn ‘ Johnsan, Jane Michelle ¥ | BA v | |art History Senicr ‘Taday |Tc>day at 11:02 am -

Worksheets Notes Exceptions GPA calc Admin
Worksheats ~ p Format:

View Save as PDF Process New Class History

Save Save this audit with this new description

Legend
£ D Mioske
Complete - —
B  Complete Student View ADOOOEIL as of 08/17/2015 at 00:18 I
g:,;l;m: = Student Johnson, Jane Michelle Level Undergraduate
B Neryc te 0 06000000 Degree Bachelor of Arts
rly Compl
- see Advisor ‘Gender F College School of Arts & Sciences
e o P Art History
a p Classification Senior Majors History
(T) Transfer Class .
. o'Nill, Morna E .
@ hoycourse Advisors Lemer, Jeffrey D Minor
s ‘Cumulative GPA 3.800 Concentration No Concentration Listed L]
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

Catalog Year: 20122013 Hours Required: 120

GPA:  2.800 Hours Applied: 59

Graduation Checklist A0000E4M as of 08/17/2015 at 00:07

Student Johnson, Jane Michelle Level Undergraduate
1D 06000000 Degree Bachelor of Arts
Gender F College School of Arts & Sciences

R, = Art History
Classification Senior Majors History

_ O'Neill, Morma E .

Advisors e e Minor
Cumulative GPA 3.800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

The Student Header Information displays a customized view of a student’s program of
study.

Displays student’s Last and First name. Provides the ability to

Student email student directly (Email instructions on page 34).

ID Displays student’s ID.

Gender Displays student’s reported gender.

Displays student’s class level (Freshman, Sophomore, Junior,

Classification Senior and etc.).
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Advisors Displays all students’ advisor(s) (primary advisor is listed first).
Provides the ability to email advisors directly.
Cumulative GPA | Displays student’s cumulative GPA extracted from Banner.
Hours . , .
Completed Displays student’s credit hours completed.
Alternate PIN Displays §tudent s PIN number for registration when he/she has
been advised.
Admit Term Displays student’s term in which he/she was admitted.
Level Displays student’s level (Undergraduate, Graduate and etc.)
Displays student’s degree based on student’s level (Bachelor of
Degree Arts, Bachelor of Science, Master of Arts, Doctor of Philosophy
and etc.)
College Displays student’s school/campus (School of Arts and Science,
9 School of Business, Law School and etc.)
. Displays student’s major(s). If the student has multiple majors,
Major(s) A : .
the first is the primary major.
. Displays student’s minor(s). If the student has multiple minors,
Minor(s) L2 ) :
the first is the primary minor.
Concentration(s) | Displays student’s concentration(s).
Certificate(s) Displays student’s certificate(s).

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu
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Displays when the student completed his/her application for
graduation (http://registrar.wfu.edu/academic/graduation-
information/).

Apply for
Graduation

Expected Grad | Displays student’s expected graduation date based on admitted
Date term.

Legend

The legend contains all of the unique symbols that are important for interpreting the
DegreeWorks audit.

Legend
Complete

4]

E Ccomplete except
for classes in-
progress

E  Mearly Complete
- see Advisor

[l NotComplete
(T) Transfer Class

m Any course
number

Complete — This symbol will appear besides all requirements that have been completed
within the audit. The row will be highlighted light yellow and will display the course(s)
that fulfilled the requirement along with the grade and term in which the course was
taken. Once all requirements are completed, the gold block category will be checked
with a complete symbol indicated that the block has been completed.

Catalog Year: 2012-2013
GPA:  3.625

¥ Coe: Basic Requirements (2012-2013)

BASJC REQUIREMENTS

Sdlect One 200-Level Language Course FRH 212 Exp French & Francophone World B 3 Spring 2014
Sdlect First Year Seminar FYS 100 National Identity Formation: A 3 Fall 2012
Sqect Writing Seminar E';gtils‘:i]éd by WI ‘tg;JgG?TTI?:"‘.'ritilwg Seminar - Advanced Placement Crediti“Fl : s
Sdlect HES 100 HES 100 Lifestyles and Health A 1 Spring 2013
Sdlect HES 101 or HES 112 HES 101 Exercise for Health A 1 Fall 2014

Complete except for classes in-progress - This symbol will appear for requirements
where the courses needed to fulfill the requirement are currently being taken or are
registered to be taken for a future term. The row will be highlighted light blue and will
display (REG) in the grade section.
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Catalog Year: 2014-2015
GPA:  3.520

E Core¢: Basic Requirements (2014-2015)

= BASIE REQUIREMENTS
= Selpct One 200-Level Language Course FRH 212 Exp French & Francophone Warld REG (3) Fall 2015

Nearly Complete-see Advisor - This symbol will appear when all the course
requirements have been met, but there are additional requirements that have not.
Example minimum grade, minimum GPA, and etc.

o - - Catalog Year: 2013-2014 Hours Required: 19
‘E Chei nistry Minor (2013-2016) e e Hours Applied: 19

Not Complete - This symbol will appear beside all requirements that have not yet been
completed. The row will be highlighted in pink and will also indicate the course(s) that
will be required to complete the requirement.

Catalog Year: 2015-2016
GPA:  0.000

B Core : Divisional Requirements (2015-2016)

[ DIVIJION I. THE HUMANITIES: HISTORY, RELIGION, PHILOSOPHY

2 Classes in REL 101 or 102 or 103 or 104 or 105 or 106 or 107 or 108 or 109 or 110 or 111 or 113 or

[ selpet 2 Courses from Different Departments still Nesded: g 101:113 or 119:120 or PHI 111:116 or 160-161 or 163:165 or 220:221

[ DIVIJION II LITERATURES

1 Class in ENG 150:190 or 265:266 or 275" or 301:396 or ARB 250 or CLA 255 or 259 or 261 or 263:264 or
272 or EAL 219 or 221:222 or GES 337:338 or 340:341 or 350 or 390 or 394 or 396:397 or RUS 341 or
HMN 213:219 or 220:223 or 340:341 or 391 or 394:395 or 398 or HON 265 or 393 Except ENG 306™ or 307*
or 386 or 388* or 390*

[ selkct 1 Course Still Neaded:

[] DIVI{ION III. FINE ARTS: ART, DANCE, MUSIC, THEATER

1 Class in ART 103:105 or 110@ or 111:120 or 199 or 203:208 or 231:235 or 240:241 or 244:246 or 249 or
250 or 252:254 or 258:261 or 266:276 or 281:282 or 284:286 or 288 or MUS 101 or 108 or 131:132 or 134 or
[ Selpct 1 Course Still Needed: 140 or 181* or 182* or 183" or 185 or 203* or 205 or 207 or 208 or 209* or 210 or 214 or 219 or 231* or 232
or 234 or 240* or 2844 or 2848 or 284C or 284D or 284E or 284F or THE 110 or 150 or 240 or 245 or 246*
or 250 or 251 or 252* or 255 or 259" or 265 or 266 or 310 or 311 or 344™ or DCE 202 or 203 or HON 393

Transfer Class — The “T” symbol will be followed by a letter grade in the grade column.
This indicates that the requirement is satisfied by a transfer credit course. The course
and university will be displayed below the requirement. In this example, the student
completed the requirement with a transfer credit course from Virginia Tech and received
an A in the course.

WRI 111 Writing Seminar TA 3 Spring 2014 ‘

‘ S R I Iy Satisfied by ENGLL106 - First-Year Writing - Virginia Tech

Any Course Number - The “@“symbol in DegreeWorks works as a wildcard. This
means that it represents all classes when used as a prefix, and can also be used to
represent all course numbers. When a course prefix is followed by the @ symbol (CHM
@) this means any course number for that prefix can be used to fulfill the requirement.
In this example, the student can take any political science (POL) course in the
department to fulfill the requirement.

POL 116 International Politics B+ 3 Fall 2013
[ political Science Courses POL 252 ol 13 Rights B+ 3 Fall 2014
Still Nesdedd 12 Hours in POL @
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Other Key Symbols

[] DIVISION I. THE HUMANITIES: HISTORY, RELIGION, PHILOSOPHY

2 Classesin REL 101 or 102 or 103 or 104 or 105 or 106 or 107 or 108 or 109 or 110 or 111 or 113 or

(o) 2w D B S el Dep Ao ke Still Needed:  6T101:113 or 119:120 or PHI 111:116 or 160:161 or 163:165 or 220:221

] DIVISION II LITERATURES

1 Class in ENG 150:190 or 265:266 or 275 or 301:396 or ARB 250 or CLA 255 or 259 or 261 or 263:264 or
272 or EAL 219 or 221:222 or GES 337:338 or 340:341 or 350 or 390 or 394 or 396:397 or RUS 341 or
HMN 213:219 or 220:223 or 340:341 or 391 or 394:395 or 398 or HON 265 or 393 Except ENG 306* or 307*
or 386" or 388" or 390

O select 1 Course Still Neaded:

[] DIVISION IIL. FINE ARTS: ART, DANCE, MUSIC, THEATER

1 Class in ART 103:105 or 110@ or 111:120 or 199 or 203:208 or 231:235 or 240:241 or 244:246 or 249 or
250 or 252:254 or 258:261 or 266:276 or 281:282 or 284:286 or 268 or MUS 101 or 108 or 131:132 or 134 or
[ Select 1 Course Still Needed: 140 or 181* or 182* or 183" or 185 or 203* or 205 or 207 or 208 or 209* or 210 or 214 or 219 or 231* or 232
or 234 or 240* or 284A or 2848 or 284C or 284D or 284E or 284F or THE 110 or 150 or 240* or 245* or 246*
or 250 or 251 or 252* or 255 or 259" or 265 or 266 or 310 or 311 or 344™ or DCE 202 or 203 or HON 393

Asterisk * - Courses with Asterisk indicate that there is a prerequisite course for that
course. Click on the course and DegreeWorks will display a note with the course
description and prerequisite(s).

Except - Course(s) following the word “Except” are course(s) that do not fulfill the
requirement.

Colons : - Course numbers with a colon in between represents a range. For example,
if the requirement asks for 1 Class in ART 103:105, then ART 103, 104 and 105 will
fulfill the requirement.

Requirements

Each section in a DegreeWorks audit is called a “Block”. Each block header will contain
a title for the block and will also display specific course information for that block such
as credits applied and classes applied. Like individual requirements, the block header
will also contain a symbol stating the status of all requirements within the block.

Block Types (The majority applies only to the College)

e Program Degree - The program degree will appear in the first block when
and once the student declares a major (undergraduate only). The program
degree will automatically appear for all graduate programs. The program
degree will vary based on the major (e.g. Bachelor of Arts, Bachelor of
Science, Master of Arts, Doctor of Philosophy and etc.). If the student has not
declare a major, the block will indicate the student has not yet declare a
program degree.

Catalog Year: Hours Required:
Bachelor of Arts
. o GPA: Hours Applied:
Catalog Year: Hours Required:
Undeclared Degree
M v GPA: Hours Applied:
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W Core: Basic Requirements

Core: Basic Requirements - The core requirements are applied to all
students in the college (undergraduate only). These specific basic
requirements are listed below the block.

Catalog Year:
GPA:

Core: Divisional Requirements - The core requirements are applied to all
students in the college (undergraduate only). These specific divisional
requirements are listed below the block.

W Core: Divisional Requirements

W Cultural Diversity Requirement

B Quantitative Reasoning Requirement

Cultural Diversity Requirement - The cultural diversity requirements are
applied to all students in the college (undergraduate only).

Catalog Year:
GPA:

Qualitative Reasoning Requirement - The qualitative reasoning
requirements are applied to all students in the college (undergraduate only).

Catalog Year:
GPA:

Major - The major block will appear when the student has selected a major
(undergraduate only). If the student has multiple majors, the first major block
listed is his or her first major. The specific major requirements will be listed
below the block.

Minor - The minor block will appear when the student has selected a minor
(undergraduate only). If the student has multiple minors, the first minor block
listed is his or her first minor. The specific minor requirements will be listed
below the block.

Concentration/Certificate - The concentration/certificate block will appear

when the student has selected a concentration/certificate (undergraduate
only). If the student has multiple concentrations/certificates, the first block
listed is his or her first concentration/certificate. The specific
concentration/certificate requirements will be listed below the block.
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Other Block Types

e Fall-Through/General Electives - Any course that does not fulfill a specific
requirement will show up here. These credit hours will count toward
graduation, but are not applied elsewhere. Prerequisites courses are an
example. In addition, this is a great place to look for areas the student could
pick-up an additional major, minor, program, concentration or certificate.

General Electives Hours Applied: Classes Applied:

Insufficient - Courses in which a student does not earn the minimum
required grade, in which a student received a non-reported grade (NR) or in
which the student audited (AU) the course (rather than taking it for credit) will
be displayed here.

Insufficient Hours Applied: Classes Applied:

e In-Progress - The course(s) the student is currently enrolled in are listed here
for the current or upcoming semester, in addition to displaying where they fit
throughout the audit.

In-progress Hours Applied: Classes Applied:

e EXxceptions - Any exceptions granted to the student are referenced both
where the exception is applied and here.

C

Type Description Date Who Block Enforced

e Disclaimer - This language will show at the bottom of most screens and is
intended to counsel users of the limits of the information presented here and
the sources that can provide official confirmation.

Disclaimer

You are encouraged to use this degree audit report as a guide when planning your progress toward completion of the above requirements. Your academic advisor or the Registrar’s Office may be
contacted for assistance in interpreting this report. This audit is not your academic transcript and it is not official notification of completion of degree or certificate requirements. Please contact the
Registrar's Office regarding this degree audit report, your official degree/certificate completion status, or to obtain a copy of your academic transcript.
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Direct Email

DegreeWorks provides the capability to email a student and/or advisor(s) directly within
the audit.

Staff, Administrators, and Advisors Emailing the Student
Staff, administrators, and advisors can email the student regarding his or her audit by

clicking on his or her name in the Student Header Information and an email pop-up
window will appear.

Qraduauon LileckiisL  AUUUUESM &5 O U/ L/fZULD al Uius
Student Johnson, Jane Michelle Level Undergraduate
1D 06000000 Degree Bachelor of Arts
Gender F College School of Arts & Sciences
e . = Art History
Classification Senior Majors History
. O'Neill, Moma E .
Advisors Le\'nel,r Jeffrey D Minor
Cumulative GPA 3.800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16
‘ Student Johnson, Jane Michelle ‘

Student Emailing the Advisor(s)

Student can email his or her advisor(s) regarding his or her audit by clicking on the
advisor(s) name in the Student Header Information and an email pop-up window will

appear.

Graduation Checklist AD000E4M as of 08/17/2015 at 00:07

Student Johnson, Jane Michelle Level Undergraduate

1D 06000000 Degree Bachelor of Arts
Gender F College School of Arts & Sciences
Classification Senior Majors ﬁlztz:itﬂﬁ‘

Advisors E;T:QI‘: Jh:;FIl:; E Minor

Cumulative GPA 3.800 Concentration No Concentration Listed
Hours Completed 101 Certificates

Alternate PIN Applied For Graduation

Admit Term 201280 Expected Grad Date 16-MAY-16

|4

O'Neill, Moz E

‘ Advisors Lerner, Jeffrey D
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History

Users have the ability to search for old audits. If users had ran multiple audits during
the year, the users can search for these old audit. The History function is located under
the Worksheets TAB on the left-hand column. This may be useful to compare audits
from semester to semester to see how courses are/were being applied to the
requirements.

Back to WIN FAQ Print
Find StudentID M 4 Name (] Degree lajor Classification | Last Audit Last Refresh )
gzl \nsnnnnnn ‘Johnson,Jane Michelle ¥ ‘ [ea v HArt History Senior ‘Tuday ‘Tuday at11:02 am @ &
Worksheets Notes Exceptions GPA Calc Admin
Format: Historic Report:
distory y |sugentvien v | 0872072015 11:02 uc/oo0000 | [ Miew Delote i B PDE

History - Introduction Page
T Choose a report format and an historic report and click View.
Complete
‘Complete except
for classes in-
progress

Nearly Complete
- see Advisor

[ NotComplete
(T) Transfer Class

@®  Any course
number

[Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.
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How to Run a History Audit

audit, click on
History on the

- Baktewn~ [ mQ Print

Find StudentID M 4 Name >

H
06000000 | Johnson, Jane Michelle ¥ | | B

Degree  Major Classification | Last Audit | Last Refresh © -
v | [art History [ senior Today [Today at 11:02.am -

Worksheets | | Nfes | | Exceptions | | GPA Calc | | Admin
I eft' h an d Format: Historic Report:
- Student View ~ || 08/20/2015 11:02 UG/000000 ~ | MW, Belele Save as PDF
History >
column.
i hoose 3 report format and an historic report and click View.
|7 Conpc
(om.d except
forcl s in-
progresy
B Nearly Cuplete
- see Advkor
[0 Notcompfete

(T)  Transfer Qfass

@  Anycourss
number

[Copyright 1995 - 2014 Ell Company LP. and its affiliates.

06000000 | Jt

Workshests Mot

( History ) )
Legend

|
|

[
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2. Select a Format
Type to which
you would like to
view the history
audit.

3. Then select a
Historic Report
Date if
applicable.

4. Click on View to
view the History
Audit.

Click on Delete
to delete the
History Audit.

Click on Save
as PDF to save
the History Audit
as a PDF.

An audit will
appear which it
will be very
similar to the
Worksheets
view.
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Back to WIN FAQ Print
Find StudentID I 4 Name () Classification | Last Audit Last Refresh @ o

Degree Major
[06000000 | Johnson, Jane Michelle v | | [ga v | [art istory Senior [roday [Today at 11:02 am

worksheets | [ Notes | | Exceptions | [ 6Pa calc | [ admin
Format: Historic Report:
- | student view v | [08/20/2015 11:02 UG/0000DD v | LELENIEW | | Delete | Save as PDF:
History b
History - Introduction Page
. ‘CRODSE 3 PO Format and an NIStoric report and cick view.
Complete
= complete except
for classes in-
progress
E  nearly Complete
~see
[ NotComplete
(T) Transfer Class.

@  Anycourse
number

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

Notes Exceptions GPA Calc Admin
Format: Historic Report:

v || 08/20/2015 11:02 UG/000000 ¥

> | Student View

History - Introduction Page

Back to WIN FAQ Print
Find Studentip M 4 Name L] Degree Major Classification | Last Audit

Last Refresh @
(06000000 | Johnson, Jane Michelle | | BA v [art History Senior [Today [Today at 11:02.am @ €

Worksheets | | Notes | | Exceptions | | GPA calc | | Admin
Format: Historic Report:
| Graduation Checklist 7 | [08/20/2015 11:02 UG/000000 v | [ ¥Iew | |/ Delete || | Save as PDE
History >
Save Save this audit with this new description
Legend .
. DegreeWorks
- Graduation Checklist A00D0E4M as of 08/17/2015 at 00:07
E  Complete except
for classesin- Student Johnson, Jane Michelle Level Undergraduats
progress.
0 06000000 Degree Bachelor of Arts
2 Nearly Complete
. : Gender F College School of Arts & Sciences
§ . Art History
Not Complete Classification Senior Majors History
(T) Transfer Class O'Neill, Morna E N
Advisors s T Minor
@  Anycourse
number Cumulative GPA 3800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

Catalog Year: 2012-2013 Hours Required: 120

W Bachelor of Arts GPA: 3800 Hours Applied: 113

Minimum 2.0 Cumulative GPA
60 Hours in Residence at WFU
O Minimum Hours Required to Complete Degree
Blocks included in this block
Core: Basic Requirements (2012-2013)

Core: Divisional Requirements (2012-2013)
Cultural Diversity Requirement 12-13 -

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

Still Needed:  You have 113 total hours (including in-progress); a total of 120 hours is required
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What-If Audit

Students, who plan on changing their degree program (e.g. BA to BS or vice versa),
changing or adding a major, changing or adding a minor, and changing or adding a
concentration, can access the What-If audit. The What-If audit can be found under the
worksheets tab, on the left menu; it is designed to offer students an opportunity to view
how proposed changes can affect their path towards graduation.

| Back to WIN | FAQ | Print
Find StudentID M 4 Name L] Degree Major Classification | Last Audit Last Refresh @ o

‘USUUUUUU ‘ Johnson, Jane Michelle v ‘ BA v | [Art History Senior ‘DB![Q/ZD[S ‘To-dav at9:46 am -
Worksheets Notes Exceptions GPA Calc Admin

Format:

Process What-1f  Save as PDF
what 1f pJ Select your primary area of study
v

Catalog Year [z2011-2012

Legend Major [ (pick a major) v
Program | (pick a Frogram) v
Complete Ci i |(plck a Cencentration) v ‘
- Level [(pick a Level) |
B Complele exoept Minor [ (pick a minor) v
for classes in- Degree [(pick a Degres) v
progress
Nearly Complete Select your additional areas of study
- see Advisor Chosen Areas of study
[]  NotComplete Program for additional areas [(pick a Program) | -
(T) Transfer Class. Major [(pick a Major) | i
@  Any course ‘Concentration ‘ (pick a Concentration) v |
number
Minor ‘ (pick a Minor) | -
Remove
‘Choose Your Future Classes
Enter a course and click Add Course Courses you are considering

Subject -
Number

Add Course

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.
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How to Run a What-If Audit
Select a combination within three categories:

1. Select your primary area(s) of study

Here, users can change the students’ primary degree program, major, minor or
concentration/certificate (optional). Please select the following:

1) Select a Catalog Year (Select the most recent Catalog Year is advised in the
event that the program has changed from year to year.)

2) Select a Program Degree. Note that some majors have multiple programs
(BA, BS, MS, etc). Once the Program Degree has been selected, the Level,
Degree, and Major will automatically be selected.

3) Select a Concentration/Certificate (optional). Note that
Concentration(s)/Certificate(s) can only apply if the major offers that
Concentration/Certificate.

4) Select a Minor (optional).

Back to WIN FAQ Print
Find StudentID M 4 Name P H Degree ajor Classification | Last Audit Last Refresh @ o
&l ‘ﬂﬁﬂﬂnﬂﬂﬂ ‘ Johnson, Jane Michelle v ‘ [Ba v |Art History Senior ‘DB!IQ/ZDIS ‘Today at 9:46 am -

Worksheets Notes Exceptions GPA calc Admin
Format:

Process What-If = Save as PDF
Select your primary area of study

What If
Catalog Year [2011-2012 v
Legend Major |(pick a Major) v ‘
Program ‘ (pick a Program) v |
Complete ‘ | Ci i |(pick a Concentration)
Level (pick a Level) v
alrénlcbeci;‘micut Minor [ pick a Minor) v
pm"‘““m Degree (pick a Degree)

Select your additional reas of study

E  Nearly Complete
- see Advisor Chosen Areas of study

] NotComplete Program for additional ardas ‘ (pick a Program) |
(T) Transfer Class Major [ (pick a Major) v G
@  Any course ‘Concentration ‘(p\ck a Concentration) |
number
K | z

pick a Minor)

Minor

Choose Your Future Clas ies
Enter a course and click Add Cofjrse Courses you are considering

Subject

Number

Add Courge

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates

Select your primary area of study
|Catalog Year 20112012 v
| Major [ (pick a Major) v |
Program (pick a Program) ) _ -
<—\W [(pick a Concentration) R
Level |(pick a Level) v |
< Minor [(pick a minor) T
Degree |(pick a Degree) A | e ——
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2. Select your additional area of study

Here, users can add additional degree program, major, minor or
concentration/certificate (optional). This will apply to students who would like to
double major, double minor and/or have multiple concentrations/certificates. Please
select the following:

1) Select a Program for Additional Area (optional). Note that for an addition
major to double major, select the additional Program Degree here. If users
do not want to double major, select the same Program Degree as the Primary
Area of Study category.

2) Select a Concentration/Certificate (optional). Note that
Concentration(s)/Certificate(s) can only apply if the major offers that
Concentration/Certificate.

3) Select a Minor (optional). Note, for a double minor, please select a different
minor from the Primary Area of Study category.

4) Click on the Add button once all are selected.

5) Remove any Area of Study by clicking on the Remove button if needed.

progress

B Nearly Complete
- see Advisor

[]  NotComplete
Transfer Class

@  Anycourse
number

Major

‘Concentration

Select your additional areas of study

Program for additional areas

pick a Program)

pick a Major)

Back to WIN FAQ Print
Find StudentID M 4 Name PH Degree Major (:Iasslfk'atlon Last Audit Last Refresh @ .
&l ‘ﬂﬁﬂﬂnﬂﬂﬂ ‘ Johnson, Jane Michelle v ‘ [Ba v]|art History Semor ‘DB!IQ/ZDIS ‘Today at 9:46 am -
Worksheets Notes Exceptions GPA calc Admin
Format:
Process What-If ~ Save as PDF
What If pJ Select your primary area of study
catalog Year [2011-2012 v
Legend Major |(pick a Major) v ‘
Program ‘ (pick a Pregram) v |
Complete C [ (pick a Concentration) v
Level ‘(p\ck a Level) v |
=) }:omphew Minor [ pick a Minor) v
OF € asses i Degree [ (pick a Degree) |

Choser

n Areas of study

It |
It |
‘(p\ck a Concentration) v |
k I

Minor

pick a Minor)

‘Choose Your Future Clas ies
Enter 2 course and click Add Col

Subject

Number

Add Coure

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

Select your additional areas of study
,/\x

< r-l!n%additiunal areas | (pick a Program) /Yj/ =
<" Major [ (pick a Major) LA
<|_ Concentration [ (pick a Concentration) LA
<~ Minor | (pick a Minor) \'T\j)

Chosen Areas of study

w—
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3. Choose your future classes

Here, users can add course(s) the student is planning to register for in the future and
see how these course(s) can apply to What-If Audit (optional). Please enter the

following:

1) Enter the subject and number of the course (e.g. CHM 111) in the field. Click
Add Course to add that course.

2) Toremove any of the consider course(s) that are added, click on the course
to highlight the course and click on Remove Course.

| Back to WIN | FAQ | Print
Find StudentID M 4 Name L] Degree Major Classification | Last Audit Last Refresh @ o

‘USUUUUUU ‘ Johnson, Jane Michelle v ‘ BA v | [Art History Senior ‘DEU[Q/ZD[S ‘Todav at9:46 am -
Worksheets Notes Exceptions GPA Calc Admin

Format:

rmem e, smnsie

what 1f p Y Select your primary area of study
v

Catalog Year [2011-2012

Legend Major | (pick a Major)
Program | {pick a Frogram) |
Complete [ i [{(pick a Concentration) v
o — Level [(pick a Level) |
B complete except .
o . | Minor |(plck a Minor) v ‘

Degree ‘(p\ck a Degree)

progress "
Nearly Complete Select your additional areas of study
- see Advisor

Chosen Areas of study

m

[ nNotComplete Program for additional areas [ (pick a Program) | -
(T) Transfer Class Major [ (pick a Major) v G
@  Anycourse Concentration [(pick a Concentration) | h
number
Minor [(pick a Minor) | hd

Choose Your Future Classes
Enter a course and click Add Course Courses you are considering

Subject -
Number

Add Course

Copyright 1995 - 2014 Ellucian Company L.P. and its affilia es.

Choose Your Future Classes

Enter 2 course and click Add Course Courses you are considering

CHM 111 "
Subject |

Number |
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Execute the What-If Audit

To execute the What-If Audit, click on the Process What-If button.

| Back to WIN
Find StudentID 4 o Name (L Degree Major Classification | Last A
=] 06000000 | Johnson, Jane Michelle ¥| |Ba v | |art History Senior |08/19
Worksheets Notes Exceptions GPA Calc Admin
Format:
| Student View v | Process What-If ) Save as PDF
What 1f p W Select your primary area of study
Catalog Year | 2011-2012 \
Legend
i Program ick a Program v
Complete | (pick a Program) |
— Level ||:pi+:k a Level) Y |
= Complete except
for classes in- | ATy [micle Crnarant |

The Student View on the worksheet will appear with the criteria chosen from the What-If

audits.

If users would like to save the What-If Audit as a PDF, click on the Save as PDF button.

| Back to WIN
Find StudentID 1M A Name oM Degree Major Classification | Last A
=] (06000000 | Johnson, Jane Michelle ¥ | [BA  v]|art History [Senior o8/19
Worksheets Notes Exceptions GPA Calc Admin
Format:
| Student View v | B Whﬂt{f@

What-If History

The What-If History allows users to access previous What-If audits after they have been

executed. The What-If History feature is only available to some users.

When a

previous audit is pulled, the What-If History will display of Worksheet checklist page.
This feature is located on the left-hand column of the Worksheets TAB.
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A

M Bachelor of Arts
GPA: 3800

Minimum 2.0 Cumulative GPA
60 Hours in Residence at WFU
] Minimum Hours Required to Complete Degree Still Needed:  You have 113 total hours (including in-progress); a total of 120 hours is required

¥ Core: Basic Requirements (2012-2013)

BASIC REQUIREMENTS

Back to WIN FAQ
Find StudentID M o Name L] Degree Major Classification | Last Audit Last Refresh @ o
‘USUUUUUU |Johnson, Jane Michelle v ‘ BA v ‘Art History |Sen|or ‘Today ‘Today at9:15 am -
Worksheets Notes Exceptions GPA Calc Admin
Format: Historic Report:
‘Student view v H 08/20/2015 11:02 UG/000000 ¥ \ | View  SaveasPDF
What If >
History
Student View ADDOOE4M as of 08/17/2015 at 00:07
Student Johnson, Jane Michelle Level Undergraduate
Legend
Complete D 06000000 Degree Bachelor of Arts
_ Gender F College School of Arts & Sciences
Complete except
for classes in- PR, - Art History
e Classification Senior Majors History
Nearly Complete ” O'Neill, Moma E
- see Advisor Advisors Lemer, Jeffrey D Minor
Not Complete ‘Cumulative GPA 3.800 Concentration No Concentration Listed
@ Tea = Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
@  Anycourse
number Admit Term 201280 Expected Grad Date 16-MAY-16

Catalog Year: 2012-2013 Hours Required: 120

Hours Applied: 113

Catalog Year:
GPA:

2012-2013
3.800

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

How to Run a What-If History Audit

1. To run a What-
If History audit, T mee ma

Find StudentID N < Name P M ree Major Classification | Last Audit Last Refresh @ o

Deg
C“Ck on What_lf [06000000  [Johnson, Jane Michelle v | [Ba v ] [art History Senior [roday [Today at 9:15 am

Worksheets | | Nofles | | Exceptions | | GPA Calc | | Admin

History on the [ircview ] coyaots 5102 ucruaooon +| L MemLL [k
left-hand wnet1e

History

column. -

Compl
for cl
progr

except
2 Nearly Cdinplete
- see Advior
[0 NotcCompfete

(T)  Transfer Css

Copyright 1995 - 2 14 Ellucian Company LP. and its affiliates.

064p1082 Benjan
Worksheets Not
R

What If
History

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu

Page | 43



mailto:degree@wfu.edu

Wake Forest University | DegreeWorks | Training User Guide | Registrar and OAA

2. Select a Format
Type to which
you would like to
view the What-If
History audit.

3. Then select a
Historic Report
Date if
applicable.

4. Click on View to
view the History
Audit.

Click on Save
as PDF to save
the History Audit
as a PDF.

An audit will
appear which it
will be very
similar to the
Worksheets
view.

- Baktoww [ m Print
Find StudentID M 4 Name  » M | pegree Major Classifi Last Audit | Last Refresh @ =
[06000000  [Johnson, Jane Michelle v| B v ] [t History [senior [Today [Today at 8:15 am -
Worksheets
Format: Historic Report:
| student view + | 08/20/2015 11:02 UG/e00000 ¥ View Save as PDF
What If 3
History 7

Legend
Complete
Complete except.

for classes in-
progress

2 Nearly Complete
~ see Advi
[0 NotComplete

(T) Transfer Class

@  Anycourse
number

Copyright 1995 - 2014 Ellucian Company LP. and its affiliats 5.

Notes Exceptions GPA Calc Admin
Format: Historic Report:
| Student View v || 08/20/2015 11:02 UG/000000 ¥ ) Save as PDF

- eakwwn~N [ ®m Print
Find StudentTd M 4 Name ] Major Classification | Last Audit | Last Refresh @ o
(06000000 | Johnson, Jane Michelle v | [Ba v ] [art History [senior [Today [Today at 11:02 am

‘Worksheets Notes Exceptions GPA Calc Admin
Format: Historic Report:

8 | Graduation Checklist ¥ | |08/20/2015 11:02 UG/000000 ¥ M, Delete Sy B
History >
Save Save this audit with this new description
Legend
Complete DegreeWorks
- Graduation Checkdist A0000E4M as of 08/17/2015 at 00:07
‘Complete except
for classes in- Student Johnson, Jane Michelle Level Undergraduate
progress.
™ 06000000 Degree Bachelor of Arts
Nearly Complete
- sce Advisor Gender F College School of Arts & Sciences
- } . Art History
[]  NotComplete Classification Senior Majors History
(T)  Transfer Class . O'Neill, Moma E i
Aduisars Lemer, Jeffrey D G
@  Anycourse
number Ccumulative GPA 3800 Concentration No Concentration Listed
Hours Completed 101 Certificates
Alternate PIN Applied For Graduation
Admit Term 201280 Expected Grad Date 16-MAY-16

2013 Hours Required: 120
GPA: 3800 Hours Applied: 113

B Bachelor of Arts

Minimum 2.0 Cumulative GPA
60 Hours in Residence at WFU
O Minimum Hours Required to Complete Degree stil Nesded:  You have 113 total hours (including in-progress);  total of 120 hours is required
Blocks included in this block
Core: Basic Requirements (2012-2013)

Core: Divisional Requirements (2012-2013)
Cultural Diversity Requirement 12-13 -

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.
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Look Ahead

The Look Ahead allows the audit to reflect unregistered classes the student plans to
take in the future. As with the What-If, it is important to remember that these audits are
not saved, but can be printed and run again. The Look Ahead function is available on
both the What-If and on the left-hand column of the Worksheets TAB.

/' Backtewnn [ FQ

Find StudentID M 4 Name L) Degree Major Classification | Last Audit Last Refresh @ o
(06000000 | Johnson, Jane Michelle v | [Ba v | |art History Senior [Today [Today at 11:02 am -
Worksheets Notes Exceptions GPA Calc Admin

Format:

—
Look Ahead

To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER IN FUTURE TERMS,
use the form below to enter the Subject code and Number of each anticipated course.
Once you have created your list of courses, click on the Process New button.

Look Ahead ¥
Legend

G Enter a course and click Add Course  Courses you are considering
Complete except Subject -

for classes in-

RS Number
E  Nearly Complete

- see Advisor Add Course

[] Mot Complete

(T) Transfer Class

@ Any course
number Remove Course

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.

How to Run a Look Ahead Audit

1. Enter a Course by its Subject and Number (e.g. ART 396) and click on Add Course.

Format:

| Student View v | pm New

Look Ahead

Look Ahead > To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER IN FUTURE TERMS,
oo ea use the form below to enter the Subject code and Number of each anticipated course.
Legend Once you have created your list of courses, click on the Process New button.
[CrEnE Enter a course and click Add Course | Courses you are considering

Complete except Subj -
for classes in- Ject
L= Number

Mearly Complete
- see Advisor

[

Add Course

O

Not Complete

(T) Transfer Class

@ Any course
number Remove Course
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2. Toremove a course from the considered course(s), highlight the course and click on

Remove Course.

Format:
| Student. View ¥ | et

To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER IN FUTURE TERMS,

Look Ahead > use the form below to enter the Subject code and Number of each anticipated course.
Legend Once you have created your list of courses, click on the Process New button.

TnrER Enter a course and click Add Course Courses you are considering
Complete except Subject B
for classes in-
LIRS Number

E  Nearly Complete
- see Advisor Add Course

] nNotComplete

(T) Transfer Class

(] Any course
number

3. To execute the audit, click on Process New. A Student View on the Worksheet will

apply these supposed course(s) to the audit.

Format:
| Student View | S|

To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER IN FUTURE TERMS,

Look Ahead > use the form below to enter the Subject code and Number of each anticipated course.

Legend Once you have created your list of courses, click on the Process New button.

TR Enter a course and click Add Course ~ Courses you are considering
Complete except Subject -

for classes in-

SIS Number
Mearly Complete

- see Advisor Add Course
[]  NotComplete
(T) Transfer Class

@ Any course
number

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu
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Notes

The Notes utility allows DegreeWorks users to document academic advising on student
records. These Notes are viewable by the student on their audit in the Notes section at
the bottom of the Worksheet.

Please be aware that notes entered in DegreeWorks are part of the students
educational record and will be disclosed as part of that record when complying with any
legal requests for the release of information in that educational record. Notes should be
factual and of a nature under public scrutiny.

Back to WIN FAQ Print
Find | Student 1D M 4 Name L] Degree Major Classlflratlan Last Audit Last Refresh @ -
[06395703  [Heine, Bennettviera  v| [BA  v|[spanish [senior  |[08/19/2015 | [Today at9:46 am =

Worksheets Notes Exceptions GPA Calc Admin
View Notes >

Note Text Created By Create Date

|Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.
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Add Notes

1. To add a note,
click on Add
Notes on the
left-hand
column.

L}

View Notes  »

Jote Text

Copyright 1995 - 2014 El cian Company L.P. and its affiliates.

Worksheets | | Note: Exceptions

Find | Student ID

Worksheets

View Notes

06395703

M 4
Hein

Notes

>
N

GPA calc

—V’*
Find Studenttd M Name
(06000000 | Jhnson, Jane Michelle v | [Ba

©
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\C4

Created By

Print

Create Date
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2. Users will be
given an option
to use the Pre-
defined Notes
and/or free type
the note in the
text space.

3. If for whatever
reason users
need to clear
the note, there
is a Clear
button.

Once the note is
finished, click
Save Note.

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu

Back to WIN FAQ Print
Find StudentID M 4 Name b M ree Last Audit | Last Refresh @ o
[06000000 | Johnson, Jane Michelle v | | [Ba [Today [Today at 11:02 am '/

Major Classi
v ] [art History [senior

Worksheets Exceptions GPA Calc Admin

Notes
Add Note >

Add New Note

Enter your note and click the Save Note button

Choose a predsfined note from the list below v

Save Note @

Company L.P. and its affiliates.

Copyright 1995 - 2014 Ell

r Baktowmn. " " Print

Find Student ID 4 Name P M Degree ajor Classification | Last Audit Last Refresh @ X
|usUUUUUU \Jonnson,Jans Michelle v| [Ba vHAn History Senior Today \Todav at11:02 am -
Worksheets Notes Exceptions GPA Calc Admin

Add Note >

Add New Note

Enter your note and dlick the Save Note button

Choose a predefined note from the list below v

Save Note ’@

Copyright 1995 - 2014 Ellucian Company L.P. and its affiliates.
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Users will get a
confirmation note.
Click on Run New
Audit to display the
note in the View
section and on the
student’s
worksheet.

View Notes

To view the note
that users just
enter, click on View
notes and see the
note, who entered
the note and when
did he or she enter
the note.

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu

Copyright 1995 - 2014 Ell

MIDWII FAQ Print.
Find StudentID 14 4 Name Degree Major Classification | Last Audit Last Refresh @ o
€4z] (06000000 | Johnson, Jane M\cheHe \ [ea ] [aat History Senior [Today [Today at 11:02 am -

Worksheets | | Notes | | Exceptions | [ GPA Calc | | Admin

Add Note >
Your note was added successfully.

You may run a new audit to get your note changes incorporated into the latest audit for the student.

 Run New Audit.

Back to WIN FAQ Print.
Find StudentID M < Name Degree lajor Classification | Last Audit @ o
©x2] (08000000 | Johnson, Jane M\chel\e ‘ [Ba v ‘Ar’t History Senior ‘03/19/2015 ‘Toda\/ at 9:46 am =
Worksheets | | Notes | | Exceptions | | GPA Calc | [ Admin
View Notes >
Note Text Created By Create Date
Student and advisor discussed student’s career plans. Nguyen, Minh-Trang T 08/20/2015

Company LP. and its affiliates.
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Modify Notes

notes by cIicking on r ekewsw [ me print

Modify Notes. 0000 JomaonJon el | [z v sy oo | oeafanis] | [roty stosemm ] © | ®

Keep in mind that ‘Worksheets Notes Exceptions GPA Calc Admin

users can only Modity Notes 3
modify their original I crated By croste ote
notes. Users v F

cannot modify other
users’ notes.

Nguyen, Minh-Trang T 08/20/2015

Copyright 1995 - 2014 Ellucian Company L.P. and its. affiiates.

Delete Notes

Users may delete

notes by clickingon [~ ™~ W —
Find StudentID W 4 Name L] Degree Major Classification | Last Audit Last Refresh o
Delete NOteS . [06000000 | Johnsan, Jane Michelle v | | [BA | [art History Senior [os19/2015 | [Today at 9:46 am (O

Keep In mlnd that Worksheets Notes Exceptions GPA Calc Admin

users can only
delete their original = | cowevees > e = et
notes. Users

cannot delete other
users’ notes.

Copyright 1995 - 2014 Ell Company LP. and its affiliates.
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Exceptions

This tab will be monitored by the Office of the University Registrar. Some users will not
be able to see this tab or have access to this tab on DegreeWorks. If users have any

issues with student(s) exception(s), please email degree@wfu.edu and someone will
replay to resolve the issue(s).

If you want access or have access, please contact the Office of the University Registrar
for questions on how to go about the situation and get step by step instructions.
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GPA Calculator

There are three different GPA calculators available in DegreeWorks: Graduation, Term,
and Advice Calculators. The calculators, in conjunction with current DegreeWorks
functions, can help students in many ways, providing:

* Realistic goal-setting at the beginning of the term or academic career

* Precise calculation of their end-of-term GPA using students' actual academic
information

« Accurate mapping of students' paths for achieving honors, avoiding probation, or
satisfying personal academic aspirations

Back to WIN FAQ

Classification | Last Audit Last Refresh

Find StudentID M 4 Name (L} @
[sophomore | [08/20/2015 | | [Today at 9:02.am

GZ| |06474000 Wheeler, Samantha Ales ¥

GPA Calc Admin

Degree
000000

Major
v | [undeclared

Worksheets Notes Exceptions

Graduation Calculator

This calculator takes the most "unknown" inputs. Many students may not know how
many credits are required for their degree, nor the number of credits remaining. In some
cases, this calculator will be useful to inform the student that their desired GPA is not
possible to achieve (considering their number of credits remaining). In short, this
calculator helps students to set long-term general goals.

To run a Graduation Calculator:

1. Enter the number of
hours remaining to

finish the student’s | = |
Degree Program. Find StudentID W 4  Name b M | pegree Major Classification | Last
2. Enter the number of @EJ 06000000 Johnson, Jane Michelle ¥ BA v |.'1\|'t History |Senic>r ’E
hOUI’S I’equil’ed fOf the Worksheets Notes Exceptions GPA Calc Admin
i Graduati
D_egree Program (it Graduation
will most likely be 120
hours for most —
d duate Current GPA 3.800
un ergra Hours Remaining
programs). Hours Required
3. Enter the desired GPA Desired GPA
the student wants to
. Calculate
graduate with. Q
4. Click on Calculate to
calculate the GPA.
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Term Calculator

This is the most specific calculator. It can be used for goal-setting as well as mapping
paths to avoid probation, achieve honors, etc. The student's current classes and credits
(if applicable) are preloaded into the form. Users can also add course and credits to the
class list. When done entering course information with expected credits and grades,
click Calculate. The following screen will produce the new calculated GPA.

To run a Term Calculator:

1. If the student’s courses
are displayed in the

fields, users do not | Back to WIN |
i 4 4 Name [ | i ificati

ngresgoseljr::leez:rl% eo ther % Sgél[?;f;:]tﬂlﬂn Johnson, Jane Michelle + D;a?ree v |D:ft]0Hristow r;eali;ilcatm“ ||:ra;:'|::

student iS planning on Worksheets Notes Exceptions GPA Calc Admin

changing or modifying

their semester Term > Current GPA

schedule. If courses Calculator Hours Earned So Far 113

are not enter, please

enter these courses in Hours Grade

the given fields. | ART 396 E 220
2. Enter the credit hours o B

for each course. ART 391 . s (e.000)
3. Select the grade the Claces 2 (e.0007 ¥

student thinks he or Class 6 2 [2.000] ¥

she will earn in the Class 7 % [4.000] ¥

class. |classa | L [4.000] ¥
4. Click on Calculate to |class 9 | A [4.000] v

calculate the GPA. [Class 10 | 2 (52001 7

Office of the University Registrar | Reynolda Hall 110 | p. 336-758-5207 | degree@wfu.edu Page | 54



mailto:degree@wfu.edu

Wake Forest University | DegreeWorks | Training User Guide | Registrar and OAA

Advice Calculator

This calculator is perhaps the easiest to use. The student need only provide their
desired GPA. It is used to figure out how a student can raise/lower their GPA using

actual grades as advice. While it is fairly general, it is more specific than the graduation
calculator.

To Run an Advice Calculator:
1. Enterin the student’s
desired GPA.
2. Click Calculate to

| Back to WIN |
calculate the GPA. Find StudentID M 4 Name P oM Degree Major Classification

g |UﬁU[J[][][][] |Johnson,Jane Michelle '| BA v |L‘\r‘t History |Senic>r

Worksheets Notes Exceptions GPA calc Admin

Advi Current GPA 3.800

vice —

Calculator > Graded hours Completed 7
Desired GPA

Calculate
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Admin

This tab will be used by the Office of the University Registrar. It is essentially a report of
DegreeWorks usage by all users that are able to access the student or students’
accounts. If you do not have access to this page, please ignore this TAB.
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