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Make A Payment 
This job aid demonstrates how to make a payment for a student 
account.  

How to make a payment for a student account  
Follow the steps below to make a payment on your student account 

1. Log into Workday.  

2. Select the Student Financial tab.  

 
3. Select Make a Payment.  

 
 
4. Select Make a Payment.  

 
 

5. Select to either pay the Current Balance or Pay Other Amount 
(type in the amount you would like to pay if selecting Pay Other 
Amount).  
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6. Select enter eCheck information unless you are making an 
international payment (international options are CIBC International 
Student Pay or Flywire).  

 

7. Fill in all *Required Information.  
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8. Select Submit Payment.  

 
 
 

9. After submitting a payment, a receipt will be displayed.  

 
 

10. Click on the Printer Image in the righthand corner to download or 
print a receipt.  

 
 

      


