WIN Registration Guide

To begin, access WIN at https://win.wfu.edu/

Enter your user name
and password and click
‘log in’ to continue.
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Hello,

Attention New and Transfer Students!

To take the Foreign Language Placement Test click link #1 below.
Upon completion of the test, click link # 2 for your course placement.
1. Take the Foreign Language Placement Test

2. See your Foreign Language Placement Test Results

Announcements

Current Weather Gonditions

T ot Temperature:  790F
i Conditions: Broken Clouds
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Weather Forecast

Click on the Virtual Campus link
to access on-line registration.
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If CRN is known, choose “Register for Classes
using Course Reference Number”.

VirtualCampus

Selection Criteria

To search for classes by subject,

¢ Change Tam
Class Registration and Schedule

\ Register for Classes using Course Reference Numbers (CRN)

course level, etc., choose “Register
for classes using Class Search”.

You may also follow links to check
your holds, view your schedule, etc.

—» Reqister for Classes using Class Search
s Check Your Holds & Registration Status

/ + Permission of Instructor Entry Page

+ Student Schedule by Day & Time

+ Student Detall Schedule

— « Dynaric Catalog

¢ Change Class Options

If you have a POl number to add a
course, click here. (Instructions on
following pages.)




Registering for Classes Using Course Reference Numbers

Wake Forest University

RETURN TO MEMNL HELP EXIT
[ Student Services | Faculty Services ]

To register by Course Reference
Register for Classes: Number (CRN), enter up to 10
Mar 07, 2005 gf:"lgufri / CRNs and click “Submit Changes”.

To add a class, enter the Course Reference Mumber (CRN) in the Add Clae<es Waorkshest
section. To drop a class, use the options available in the aAction pull- N list located beside
the class you wish to drop in the Current Schedule section. If re unsure of which
classes to add, click the 'Class Search' button to review t ass schedule. Click the

'Submit Changes' button to add or drop classes to y urrent Schedule, You may SWitCh to registering
/ using class search from here.

its or missing prerequisties, will show up above
the Add Classes Warksheet section will be visible with a red stop sign picture beside

CRNs

| | | / |

Submit Changes | Class Search | Reset |

Registering for Classes Using Class Search

You must select at least ONE Subject

Click one subject or hold the control ~—
key to click a number of subjects. M
You must choose at least one subject.

Course Number:

Accountancy
American Ethnic Studies
Anthropology

L L]

Title:

Credit Range:

1

hours to I hours
Course Level:

Diwinity

Graduate ;I

.. . . Part of Term:
The remaining criteria may be used Non-date based classes anly |Full Term - Law School
to further narrow your search, but are Full Term - UNDG/GRAD/DY =]

not required. The “Reset” button Instructor: < N
. ams, e ray
clears your selections. akinc, Helen williams =

Start Time: Hour IDD 'l Minute IUU :I' am/pm Iamj'
End Time: Hour|uu vl Minute |DU '] am/pm |a"”:|'

Days: M Mon T Tue I wed T Thur T Fri [0 Sat [0 Sun

Ly Class Search | Resetl

When you have entered your selections, click on “Class Search” and a list of classes that match your criteria
will be displayed.

If you are registering for classes for the first time you will prompted to enter your PIN which you receive from
your adviser. If you are making changes to an existing schedule, no PIN will be needed.




Wake Forest University

RETURN TO MENU  HELP EXIT
[ Student Services | Faculty Services |

Look-Up Classes to Add:
Fall 2005

Mar 03, 2005 04:49 pm

To register for classes, check the box in front of the CRN (C identifies a closed class) and click Register or Add to Worksheet,

Sections Found

Economics

WL WL WL InstuctorDate  Location Attribute
Cap Act Rem (MMm/DD)

10 0 10 Staff Gtaff 08/23- CARS  Divisional

Select CRN  Subj Crse Sec Cmp Cred Title Days Time Cap Act Rey

987 ECH 150 4 RC 3.000 Introduction to TR 12:0025 0 25

A check-box to the left of the course indicates
that there are spaces available. “C” to the left
of the course indicates that the course is
closed.

Waitlist information is displayed in the “WL”
columns. To add a course with a waitlist
requires permission of the instructor, even if
there are openings. (See next page for more
on waitlisted courses.)

Click the check-box to the left of the CRN to
select classes and then click on the “Register”
button.

You may build a worksheet of courses by
clicking on the “Add to Worksheet” button.

Continue searching for classes by clicking on
the “Class Search” button.

Economics om- 1211 10 Econamic

0115

pm
823p6 ECH 150 B RC 3.000 Introduction to MWF 01:0025 0 25 10 0 10 Staff Staff 08/23- CARS  Divisional
Econamics om- 12711 10 Economic

01:50

om
80060ECH 150 C RC 2.000 Introduction to MWF 10:0025 1 24 10 0 10 Robert™, 08/23- CARS  Divisional
Economics am- Vhaples 12711 019 Econamic

Register | Add to WaorkSheet Class Search

[ Student Schedule by Day & Time | Student Detal Schedule | View Fee Assessment ]

—_ — — — .

Wake Information Network

Search for:

+ Today «Personal  « InfoCentral -

To Register, enter your desired Course Reference Numbers (CRNs) in the Add Classes Workshee

Classes in the Current Schedule below are in the University database and are final unle ou drop the «

Current Schedule

Status
Wait Listed on Aug 18, 2005

Total Credit Hours: 0.000

Billing Hours: 0.000
Maximum Hours: 16,000
Date: Aug 18, 2005 12:27 pm

Add Classes Worksheet

CRNs

| | | | | M
Submit Changes I Class Search |Reset|

To drop a course:
click the down arrow in the
“Action” column.




Need to Wait List for a Class?

Sections Found . .
e e Courfef, _that a‘r‘e clos?d are indicated
by a “C” in the “Select” column.

Select CRN Subj Crse Sec Cmp Cred Title Days Time Cap Act Reyfi WL WL WL
Cap Act Rem oy . . .
& 82520 MLS 703 AG RG 3,000 Seeing il 06:30 1 1 0 1 o 1 If COUI'S'e haS a wait IISt’ It WI” be dIS-
Ourselves as pr- pIayed in the “WL” columns.
Others 09:00

Add Classes Worksheet
CRNs To wait list a course, note the CRN,

return to the “Add Classes Work-
g2sar]) | | | | | | | | | sheet”. Enter the CRN and click

“Submit Changes”.

/[ Submit Changes D Class Search | Reset |
Status Action CRMN Subj Crse Sec Level cred Grade Title
Mode
**yeh m 21479 WGS 621 AG Graduate 3.000 Standard Sem. YWomen
Registered* * Letter and .
2oas reprodustion The course will be displayed under
/ “ H H ”

Total Credit Houre: . 000 Registration Add Errors” on your
Billing Hours: 2.000 SChedu|e
Mawirmurm Hours: 99,990

ar88, 2005 09:43 am

To confirm that you wish to be added
to the wait list, click “Submit

. Registration Add Errors

Status Action Subj Crse Sec Level Cred Grade

Mode Changes”.
CLOSED- 000 IWait Listed -[ 87520 MLS 702 AG Graduate 3.000 Stan Seeing
WEITLISTED ter Ourselves as
Others If you do not click “Submit

Add Classes Worksheet Changes”, you will NOT be added

to the Wait List.

CRMs

| I I / I I I I I I
m Class Search | Reset I

Current Schedule

Status Action CRN SubjCrse SeclLevel Cred Grade Title

Mode . . .
** e INDne vl 81479 WGS 621 AG Graduate 3.000 Standard Sem. W — Your s?h_edUIe will be _re-dlsplayed with
Registered* * Letts the wait listed course included.
on Mar 08, Reproduction

Wait Listed INDne vl

on Mar 08,
2005

703 AG Graduate 0,000 Standard Seeing
Letter  Curselves as
Cthers




Using the “Permission of Instructor Entry Page”

Wake Information Network

Search for: I in: IFDrms & Docurnents Libraryj
+« Today ¢ Personal *InfoCentral « VirtualCampus + Directories
Add POI (Permission of Instructor) codes -
POIs
POI Add | —
oy Addl Enter the six-digit POI number(s)...
pOI Add | and....
POI Add | ...click “Submit”
pOI Add |
pOI Add |
PO Add | . .
If you make a mistake, click the “Reset” button.
PO Add |
PO Add |

POI Ady

Submit | Resetl

Wake Information Network

Search for: in: |Forms & Docurnents Likrary =]
+ Today +Personal +InfoCentral « ¥irtuslCampus + Directories « WIN Tools

POI Submission Results

crRN- it _poi- HiHHE

POI SucEssfully added for the CRN - 82812 Subject - FYS Course - 100. Please go to the Registration page to Register for this course.

[ Add/Drop Courses | Class Schedule | Look up classes to Add | Class Detail Schedule ]

You will receive a message that you have successfully added the POI. Click on “Add/Drop Courses” to
access the “Add Classes Worksheet” and add the course.

IMPORTANT:
Entering a POl number does NOT register you for the course. You must continue with “Add/Drop
Courses”




Once you have entered the POl number,
you must drop the waitlist BEFORE you add the class.

Wake Information Network

Current Schedule

Status
Wait Listed on 4ug 18, 2008

Action

Mone -] 82170 ANT 114 4

Tatal Credit Hours: 0.000

Billing Hours: 0.000
Maximum Hours: 16,000
Date: Aug 18, 2005 12:27 pm

Add Classes Worksheet

CRNs

CRMN Subj Crse Sec Level

J ? .
in: |Forms & Documents Libraryj

+Personal « InfoCentral + WirtualCampus  + Directories  + WIN Tools

[

Search for:
* Today

To Register, enter your desired Course Reference Numbers (CRNs) in the Add Classes Worksheet and click Submit Changes.

Classes in the Current Schedule below are in the University database and are final unless you drop the class from your schedule,

Cred Grade Mode  Title
Undergraduate 0,000 Standard Letter Introduction to Cultural Anthropology

Click the drop down next to the wait listed
course and select “Drop Via WEB?” ...

...then click “Submit Changes” button.
The course will be removed from your
schedule.

| | | |
Submit Changes I

Class Search | Resetl

|®j Done
E'_'Startl J SoEEwBEE RIS JDesktop () Userdata
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Current Schedule

Status
2005

Total Credit Hours: 3.000

Billing Hours: 3.000
Magimum Hours: 16,000
After you have Date:

clicked “Submit
Changes, the
course will show on
your schedule with a

o I | Bl AUG Reg-wiN Rev.... | #1wake Informatio...

I @ SCT Internet Mative... I %2 Cracle Developer Fo,,

,**Web Registered®™ on Aug 18, |none -

Aug 18, 2005 12:36

Add Classes Worksheet

T )
> | 99% i | ALAREGE 1291 pm
!’(E% @i Thursday

Now enter the CRN in the “Add
Classes Worksheet”...

in: |F0rms & Documents Libraryj

# VirtualCampus  + Directories  * WIN Tools

1 ...and click “Submit Changes” again. - - - A

Action Cred Grade Mode Title
Undergraduate 3.000 Standard Introduction to Cultural

Letter Anthropology

Status of “Web Reg-
istered”.

Subrmit Changes

Class Search | Resetl

[ Wiew Holds | Student Schedule by Day & Time | Student Detail Schedule | Change Term ]




