
Attend Event Planning meeting

Sign up for an event planning 
meeting once event is submitted 

on the Link.

Receive Event Approval

After the event planning and approval 
processes and making any necessary 
changes to your event you will receive 

event approval.

Submit your event on the Link

Student Orgs: Create and submit 
event on the Link with Health and 

Safety plan included.

Request/Receive Space approval

After receiving event approval, request 
space on DeaconSpace.  Attach event 

approval to request.  Then receive space 
approval.

Present to SAF committee (If 
$500 or more)

If seeking SAF funding, sign up 
to present your event to the SAF 

committee and request  
funding.

Fall 2020 Event Approval Process

Update event on the Link

After space approval has been 
received, update your event on the 

Link to reflect confirmed space.

-OR-

Units: Create and submit Event 
Approval Submission Form with 
Health and Safety plan included.

Policy 2.H.09 Health and Safety Measures for Student Activities 

Policy 2.C.03 Campus Event Policy
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