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1. Navigate to the “Events” page in your organization and select the event. WAKE FOREST UNIVERSITY

Manage Events
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Card Swipe at an Event

Filter | Approved ¥ | StatUs | current ~

Name « Status = Start Date = Action #
me too. Movement: An Evening with Tarana Approved 9/25/20186:00 (£
Co-hosted event managed by Women's G PM

Student Union Info Session Approved o/s20187:00PM @ O T
Tuesday Trivia Approved 9/420187:00PM Z VT

2. Copy your access code and click on “Swipe URL".

€ Back to Events List

Student Union Info Session smm UNIQN
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Begins
) Wednesday, September 05, 2018 at 7:00 PM EDT

Ends
Wednesday, September 05, 2018 at 8:00 PM EDT

Event Details

STATUS VISIBILITY RSVP SETTING

ol Approved * Students & staff at The Link Anyone

ATTENDANCE ACCESS CODE,

3. Type in your access code and hit submit.

The Link

Enter access ¢

4. Plugin the card swipe into your USB port and start swiping IDs! If the card will not swipe, you can type in a
student ID number.
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Student Union Info Session

Ready to swipe



