Name
Phone Number | Email Address | LinkedIn
_____________________________________________________________________________________________
Summary of Qualifications 
Brief description of your professional qualifications/skills, based on industry in which you have experience. May choose to include “core competencies” or skill sets related to your profession. Align with keywords in job description.
(Recommended for alumni with 3-4+ years’ experience in your current field OR alumni who are switching career fields and need to show transferable skills. Recent grads/young alums would most likely leave out this section and start with “Professional Experience” or “Education” if degree is very relevant to field.)
Professional Experience (Current or most recent experience listed first)
Title
Organization, Location (City, State) 
Start Date – End Date                       



•
Action verb and accomplishment statement (Present tense verb if current, otherwise past tense)
(While you want to show progressive experience, you don’t need to show every role since college. Last ten years is plenty.)
_____________________________________________________________________________________________

Leadership and Community Involvement (Current or most recent activity listed first)
Title
Organization, Location (City, State) 

Start Date – End Date                        



•
Action verb and accomplishment statement (Present tense verb if current, otherwise past tense)

_____________________________________________________________________________________________

Education

Graduate School 


Graduation Month and Year

Master of Arts/Science in

Master of Business Administration (always put most recent degree first, i.e. graduate, then undergrad)
Wake Forest University 

Graduation Month and Year


Bachelor of Arts/Science in               with a minor in 
(If more than 10 years you can leave graduation date off)

_____________________________________________________________________________________________

Skills & Interests
Computer: Proficient with Microsoft Word, Microsoft PowerPoint, and Adobe InDesign 
Foreign Language: Working knowledge of French (oral and written) 
Laboratory/Certifications/Licensure: (if applicable)
Interests: Could include unique hobbies, extracurriculars, sports, arts, travels in this section

Jamie Smith
555.555.5555| jamiesmith@email.com | LinkedIn.com/in/JamieSmith
_____________________________________________________________________________________________
Summary of Qualifications 

Experienced media professional with a demonstrated history of successfully working in the marketing and advertising industry. Team leader and manager. Skilled in media planning/buying, effective communication, and both traditional and digital media planning, with excellent detail orientation and client management skills.
Professional Experience

Director, Integrated Media Planning

Brand Agency, New York City 
June 2021 – Present                       



•
Lead media strategy development across 10 beverage brands


•
Manage planning team of 8; facilitate cross-team collaboration with internal Brand Agency teams



•
Manage integrated, cross-channel media plan with an overall budget of $200MM+ supporting paid media initiatives
Manager, Integrated Media Planning

Brand Agency, New York City 
May 2017 – May 2021                       



•
Led development of media strategy across traditional media channels while also maintaining digital and PR budgets


•
Maintained work stream of internal investment teams as well as digital media, PR, and shopper agencies to meet client



deadlines



•
Established process for global agencies to share information and best practices across markets, creating a cohesive



global media team for clients

Media Planner

Agency X, Austin, Texas
May 2015 – April 2017                       



•
Activated and managed the daily operations of local media plans for 19 active markets across the southwest and midwest



•
Fostered positive relationships with marketing leaders, providing education on appropriate local media strategies while



also managing deliverable timelines and client expectations



•
Developed local media strategies for 20+ markets leveraging media vehicles such as radio, outdoor, and sponsorships

Leadership and Service

Co-Chair
United Way Young Leaders, New York City 

July 2021 – Present                        



•
Manage 200 volunteers in monthly service activities, leadership development, and philanthropy
•
Recruit new members through monthly corporate outreach

•
Develop annual fundraising targets for member organizational chapters


Conference Marketing Chair

Advertising Professionals Association

July 2020 – June 2021                        



•
Led committee of 10 volunteers to create and implement annual conference marketing plan

•
Exceeded conference attendance target by 25% generating $10k in additional revenue

•
Developed marketing collateral including social media posts, conference website, and targeted email campaigns

Education

Wake Forest University 


May 2015

Bachelor of Arts in Psychology 

Skills & Interests
Computer: Proficient with Microsoft Office and Adobe InDesign 
Foreign Language: Working knowledge of French (oral and written) 
Laboratory/Certifications/Licensure: Certified Media Planning Professional
Interests: Avid traveler, semi-competitive marathon runner
